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His/ Her free period is _____________________________

His/ Her e-mail address:___________________________ @aps.k12.co.us

This folder will serve as your guide to successful completion of the MYP Personal Project.  This project is required of all MYP 10th graders. It is imperative that you read and follow these instructions carefully.  Pay specific attention to completion dates; time management is essential.

More information about the Personal Project can be found at www.ibo.org.
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W
hat exactly do I have to create for the Personal Project?

You must create three items:

· A process journal 
· A product or outcome for display that shows other people what you did
· A project report

1. The Process Journal

Your process journal is the record of your involvement in the Personal Project process. It should record all your ideas, your planning, your discussions, clippings of readings and concepts, diary excerpts, meeting schedules and outcomes with your supervisor, photographs – whatever you do that is part of the process should be kept in this document. You choose the format of your journal. It might be a scrapbook, a note book, an electronic site for example.

2. The Product or Outcome

The product you create is how you show other people what you have investigated. Apart from your journal, which will be part of the display, you need to have some way of showing what you produced or achieved for your goal. This might be the actual product such as a model, electronic article, artwork or it might be visuals of the outcome such as photographs of an event you organized.

3. The Project Report

The report you produce can be in different formats; it can be written, oral or in multi-media form. You will need to think carefully about how you report your project and how you work best. To prepare an oral report will take as long to prepare as a written report. 

This guide has more information about the report and journal later on.







W
hy do I have to do the Personal Project?

The Personal Project is a mandatory project in the Middle Years Program. It is an opportunity to explore a topic that is of interest to you, to develop your approaches to learning skills further and to create something unique to you.


Will anyone help me do the project?

You are responsible for your Personal Project. It is an investigation that you do alone to show your skills as an independent learner.

However, you are not entirely alone in doing the project. You will be assigned an adult supervisor who will be available to offer you advice and guidance as and when you might need it. Your supervisor can do a number of things to help you in the process including:

•	Advising you on whether or not you are undertaking an achievable project
•	Helping you to create a schedule for completing the project
•	Discussing your Global Context and topic to ensure they complement each other
•	Meeting to discuss and review your progress with your project
•	Advising you should any part of your project start to present difficulties

Being an independent learner does not mean you have to work in isolation. In fact the best independent learners recognize how important it is to collaborate with other people when undertaking a project because a wider range of ideas can lead to a better outcome. Apart from your supervisor, you will talk with and seek advice from your parents, friends and other adults. However, the work you do in the project must be your own work.

So what is the Personal Project?

The Personal Project is similar to every other subject you study because you have to:

•	complete approximately 40-50 hours of study over an extended period of approximately 6-8 months
•	use many of the approaches to learning skills you have learned in your other subjects
•	produce items
•	undergo assessment

The Personal Project is different from many of your other subjects because you have to:

•	complete your investigation within the Global Contexts
•	work independently throughout the course
•	interact with an adult supervisor whose role is to provide guidance and advice only

The Personal Project is exactly what its title says – a personal project.
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H
ow do I start the Personal Project?




Step One: Topic for Investigation

Choose a topic for investigation that genuinely interests you. It is very important that your topic readily relates to your chosen Global Context. You will certainly find that most topics can be investigated within all six Global Context so the real challenge is to understand your topic within the context of ONE Global Context. This becomes the focus for your investigation.

So what topics can you choose? Make a list of all of the things you currently do – school, sport, socially. 



MY CURRENT ACTIVITIES

Currently, the things I am involved in or do at school, with clubs or social groups are:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________


Add to the list the things that you enjoy – music, games, and activities. 



PERSONAL ENJOYMENT AND RELAXATION

Currently, the things I enjoy doing for relaxation or fun are:
__________________________________________________________________________________________

__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
Add to the list everything that you think is important to you – family, friends, beliefs, love, fun. 


IMPORTANT THINGS TO ME

Currently, the most important things to me are:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________


Add to the list the issues that you think are important to many people in your age group – relationships, jobs, parties, fashion, cars. 


IMPORTANT ISSUES AND MATTERS TO PEOPLE MY AGE

Currently, the things I think people my age are concerned about are:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
Then add to the list the bigger issues that seem important to the community that sometimes affect you – money, law, poverty, environmental issues, education, and transportation. 


IMPORTANT ISSUES AND MATTERS TO THE WORLD

Currently, the things I think people around the world are concerned about are:
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
________________________________________________________________________________________
You now have several lists of possible topics to investigate. 

Go through the lists and pick the topics that are obviously connected to your chosen Global Context. Reflect on the chosen topics. 

· Which one appeals to you the most? 
· Which one fits in with what you already do? 
· Which one will be challenging enough to keep you interested over several months? 

And then this is the hard part. Make a choice. Pick one topic. ___________________________________________


Step Two: Choose Global Context

Next, you MUST choose a Global Context to be the context for your project investigation. Basically, your choices for your context are:


Fairness and Development: What are the consequences of our common humanity?
Students will explore rights and responsibilities; the relationship between communities; sharing finite resources with other people and with other living things; access to equal opportunities; peace and conflict resolution.

Identities and Relationships: Who am I? Who are we?
Students will explore identity; beliefs and values; personal, physical, mental, social and spiritual health; human relationships including families, friends, communities and cultures; what it means to be human. 

Orientation in Time and Space: What is the meaning of “where” and “when”? 
Students will explore personal histories; homes and journeys; turning points in humankind; discoveries; explorations and migrations of humankind; the relationships between, and the interconnectedness of, individuals and civilizations, from personal, local and global perspectives. 

Personal and Cultural Expression: What is the nature and purpose of creative expression?
Students will explore the ways in which we discover and express ideas, feelings, nature, culture, beliefs and values; the ways in which we reflect on, extend and enjoy our creativity; our appreciation of the aesthetic.

Scientific and Technical Innovation: How do we understand the world in which we live?
Students will explore the natural world and its laws; the interaction between people and the natural world; how humans use their understanding of scientific principles; the impact of scientific and technological advances on communities and environments; the impact of environments on human activity; how humans adapt environments to their needs.

Globalization and Sustainability: How is everything connected?                                             
Students will explore the interconnectedness of human-made systems and communities; the relationship between local and global processes; how local experiences mediate the global; the opportunities and tensions provided by world-interconnectedness; the impact of decision-making on humankind and the environment.




STEP TWO DECISION: TOPIC FOR INVESTIGATION

The topic I will investigate for my Personal Project is: ____________________________________________

I have chosen this topic because…
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

The topic fits under the Global Context ___________________________________
because…
_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Step Three: Inquiry Question

So far you have a global context and you have a topic of interest. Now you create a question to guide your investigation. Your question should definitely contain:

· your global context
· your topic

Your question should also demand inquiry, and not be a question that can be answered simply in a sentence or two.
Examples of inquiry questions include the global context followed by some questions:

Fairness and Development:
· Why do some neighbourhoods have nicer parks?
· Is the Dream Act good for our country?
· How can the world unite around air pollution?
Globalization and Sustainability:
· With the new restrictions on coal use where can we get the most cost effective energy to meet our needs?
· Should we limit urban sprawl in Aurora?
· Is globalization good or bad for you? For your state?
Scientific and technical innovation:
· What jobs / industries will be needed in tomorrow’s global economy? 
· How will robotics serve schools in the future?
· What is the next great device?

Personal and Cultural Expression:
· Why does rap speak to me?
· How and why have fashions for women changed in the last 100 years?
· How to paint on canvas with oil.
Identities and Relationships:
· How do you combat teenage depression?
· Does being labelled matter?
· Are guns the answer to more security?
Orientation in Space and Time:
· What is the next movement to sweep America?
· How will the light rail impact Aurora?
· How can we eliminate hunger in our town? State? Nation?

Creating a good question is not easy. Adults have difficulty with the task, so don’t expect the first question you think of to be the best. Brainstorm possible questions first.





POSSIBLE INQUIRY QUESTIONS

Questions I am considering are: remember topic / Global Context
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________

Talk to other people about your inquiry question ideas – your parents, friends, your teachers. Make sure that the global context is obvious in the question or can be clearly connected to the question. Then, make a decision. You can always edit your question later, but choose one now to kick-start your Personal Project and record it below.


STEP THREE DECISION: INQUIRY QUESTION

The inquiry question to which I will respond for my Personal Project is: ____________________________________________________________________________________________________________________________________________________________________________________________________


Project Example including inquiry question and global context
[image: ]

This example is based on solar energy devices
[image: ]
Examples of Global Contexts and their Project Topics
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Step Four: Deciding on the outcome or product

With your Global Context, topic and inquiry question in place, you need to think about what your outcome or product will be; you have to decide the format that you will create to show your response to other people. How do you plan to answer your inquiry question? So for example, if your inquiry question is “What exactly is a healthy lifestyle and is it the same for everyone?” in what form do you plan to answer this? You decide that you will answer the question, for example, through producing an information board for healthy living that will be displayed in an area of the school for a period of time. You might have decided to answer it in another way such as creating a short film or writing a report for the school online newspaper. You decided on a goal that you think is achievable for yourself as well as being challenging.

You can choose from an almost endless list of possibilities for your product – choose to create an item that will best demonstrate what you have learned through your investigation and will show other people what you have learned. Examples include:

Performances
play, dance, song, speech

Published writing
creative prose, collection of poetry, major essay, extended article, script, review

Events
Fund-raising evening, service in action, celebration, major event

Static visual displays
photographs, art, poster, model, artefact, drawings, statistical data

Interactive displays
web site, video, audio-visual, animation

Depending on your project you might combine two or more of these ideas to create your product in response to the inquiry question.



STEP FOUR DECISION: THE OUTCOME OR PRODUCT

		                 What is the end goal of your project?

The outcome or product for my Personal Project is: __________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________


Step Five: Creating specifications

You will need to create specifications for your outcome or product. The specifications are the way you will know you’ve achieved your goal.  For example, I am cooking five meals. The five meals is the specification. 

You will need to ask yourself different questions in order to define the specifications. The questions you ask might change depending on the type of outcome or product.

Questions you might find helpful:

What will my outcome or product look like?
What type of materials will I use?
What techniques will I use?
What type of information will I include?
How will I present the information?
Will I include visuals?
Do I need to consider any copyright or intellectual property issues?
Who is the audience?
How will I get feedback?

Talk to other people about your specifications – your parents, friends, your teachers. You can always refine your specifications later as you discover more about your personal project goal, but create some now to kick-start your Personal Project and record them below.



STEP FIVE DECISION: SPECIFICATIONS

How will I know I was successful on my project? What things am I judging my project on (criteria) to determine if I met my goal? 
        __________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
__________________________________________________________________________________________
Step Six: Organizing

With your Global Context, topic, inquiry question and specifications in place, you should take time to plan your time management over the period allowed for the Personal Project. Managing time is one of the most crucial elements of the project. It is essential that you create a timeline of what you plan to do.

To help you plan, you should know that the Personal Project has at least five phases:

Think
This is the phase involving the first five steps – you develop your personal project concept through your choice of Global Context, topic and inquiry question. Begin your Action Plan here.

Investigate
This is the phase you will undertake next – you gather as much information as you can on your topic.

Plan
This phase is when you plan your response to the inquiry question – sorting through information and designing your product or outcome. 

Create
This is the phase when you actually create your product or outcome for the Personal Project

Present
Finally, you present your Personal Project for viewing and assessment.

Therefore it is good to plan ahead for these phases. Remember plans can change as circumstances change, but by planning you give yourself clear goals and raise your awareness of the time you have to complete tasks for the Personal Project.

Following is an example of a timeline. Over the page is a timeline you can use for planning, or you might choose to create your own version. The timeline will develop as your project develops and it is a good item to put into your journal/developmental workbook. Here is an example for you to copy. Create a timeline in your PROEJCT NOTEBOOK.

	Month 
	Focus
	Week
	Activities

	November
	Concept planning
	1
	Read the information given
Organize a journal and begin

	
	
	2
	Choose an inquiry question

	
	
	3
	Plan timeline – make requests for supervisor

	
	
	4
	



I
nvestigating

What is an investigation?


An investigation for the Personal Project is the action of finding out information in order to respond to an inquiry question. Using your inquiry question, you will:

· gather all the information you can from a variety of sources
· evaluate the sources: work out which information is really useful as well as reliable and which isn’t for a response to the inquiry question


What sources do I use for my investigation?

You have access to a variety of information sources:

· Books
· Articles from magazines, journals, newspapers
· Web sites
· Expert people

You should use them all, initially, to find out as much as you can on your topic.

Record all of the sources you read, view, and listen to, interview in your in your PROEJCT NOTEBOOK. This will form a valuable resource for later in the project process.


How do I choose what information to use?

Having investigated your topic by reading, viewing, listening and interviewing to gather information, now you have to sort through what you have gathered to choose what is most useful or appropriate for your project response.

There are many techniques you can apply to choose which information to use and which to leave out. Some examples are identified below as guides or reminders of what to do at this point. Sometimes one technique will work. More likely you will have to use combinations of them to finally choose what information to use.

Straight logic
This technique requires you to simply select information by thinking about its relevance to your inquiry question. You label pieces of information as either ‘Relevant’ or ‘Irrelevant’ and then use the ‘Relevant’ information for your project.

Degree of importance
You make four categories and go through your information labelling each piece of information according to the category that best describes what you have found. The categories are:

Absolutely essential
You cannot respond to the inquiry question if you don’t use this information. Keep it and use it.

Very useful
This is information that should be used in the response because it makes very clear to everyone what you have learned or want other people to learn about your topic. Keep and use as much of this as you can.

Interesting
This information does refer to the inquiry question, but if you did leave it out it wouldn’t radically change your response. Use it if you don’t have enough of the two levels above.

Irrelevant
When you look at your inquiry question this information doesn’t really help. It is related to the topic only, but not the area of interaction. You ignore this information.



Mind-mapping
For this technique, you draw the information that you believe will help you to respond to your inquiry question around the inquiry question. This way you can ‘see’ how your information fits together or interconnects.

Example:SA Water Resources Pack
ideas for water conservation


Interview with school groundsman about how much water is being used and why


NRM web site with info on environmental studies and water use
www.nrm.com.au





How can we use water more efficiently in our school environment?



‘Great water systems’ Rainco company – designer ideas: booklet





Wendy Wells’ book, The Water Myth for info on how to conserve water




Keep track of your research, sources, and all project information in your PROEJCT NOTEBOOK.

J
ournal

What should I keep in my Journal?

Your journal is a complete record of EVERYTHING you do for your Personal Project, from START to FINISH. You should use your journal to store:

· Notes and ideas on your project area of interaction
· Concepts for your project
· Drawings, pictures, clippings, photographs
· Information gathered from your investigations
· Copies of interviews and discussions with people
· Plans for your project
· Timeline(s)


Your journal will be the most important document in your Personal Project experience because from it you will be able draw all the kind of information you will need to write your statement. The Process Journal will make the report writing much easier. 


What should my journal look like?

You choose your journal format. Choose a format that allows you to be organised and chaotic, tidy and messy, because you will be putting scraps as well as good documents into it. You therefore can choose from a number of formats:

· A web site
· A scrapbook
· A booklet
· Electronic booklet
· A wiki
· A blog

Choose the one you feel will be the most effective for your style of learning and make it awesome 
Here is an example of a journal entry

Wednesday, 12th of September
This morning I went to meet with Ms. S.. I had already made my mind about going with
my first idea, so I decided to just explain why I questioned not going with it and how I realized
my second idea was much too overambitious. I need to keep reminding myself that I have a
whole lifetime it accomplish what’s on my “bucket list” and I am excited to soon start my project!
I filled out the proposal on Managebac although I am still a little iffy about my question. I want to
edit it more so that it really encompasses what I want to investigate, but I’m glad I have
something down. I used the website DIY.com to see how some people have made a garden in their backyard. This site has detailed information on how to build the box for dirt, but does not explain the dirt and drainage very well. This site is a good place to start for my garden project.

R

eport				



What is the project report?

The project report is the formal record of the entire process you undertook to complete your Personal Project investigation. It will explain clearly to whoever reads, listens to or watches it:

Your Global Context 
Your specific topic
Your inquiry question and the product or outcome you created
Your plans and the process you implemented
The resources you used
The techniques you applied
The challenges and issues you faced and perhaps solved
What you learned about your topic and area of interaction from your investigation
What you learned about yourself as a learner from the Personal Project experience 

What should the project report look like?

The report is the place where you bring together and summarize your thinking, process and creation that helped you to complete your project. To see a sample click on this link “project report example”. 

It can take different formats depending on what has been agreed with your supervisor.[footnoteRef:1] You need to think about how you will report your project early on in the process and build the report into the whole timeframe. You can start drafting the report at any stage or begin when you have completed the outcome or product, however make sure you plan in enough time to produce the report. [1:  Schools may need to adapt this section depending on what options are being offered to students.] 


You can choose to report the project through:

· a written report in the format of an academic report, a website, blog, or similar
· an oral report that includes visual support
· a multimedia presentation such as a short film or a website that includes both written text and an audio-visual component
· any other format that is suitable for you and is approved by your supervisor.

The information you include in the report is organized into specific sections, whichever format you choose. The report doesn’t replace the product or outcome of your project, so think about how you personally will communicate the information you want to in the best way for you.

Whichever way you decide to report your project, you will need to plan and organise the information. Your process journal will be extremely important at this point as it will contain all the information you need to complete the report, if you have used it consistently. 
Structure of the personal project report

Written format
The report must include: Title page; Table of contents; Body of the report; Bibliography; Appendices.


The Title page must include the following.

· Student name
· Title of the project
· Length (word count)
· School name 
· Year

Table of Contents : this is the second page of the report and it shows the sections:
Introduction, Criterion A, B, C, and D, the Bibliography, and Appendicies.

The body of the report is structured around the objectives and assessment criteria and it must include these sections.

· Introduction: capture their interest, explain who you are, what you are doing and why.
· Criterion A (Investigating) Define goal, global context, demonstrate research skills, selection of sources 
· Criterion B (Planning) Action Plan, criteria for project, self-management skills
· Criterion C (Taking Action) Product/ project shows response to goal, global context, demonstrate thinking and communication skills
· Criterion D (Reflecting) Evaluate project /product against criteria, reflect on how the project, extended knowledge and understanding of the topic and global context. 

Bibliography: a list of the resources used in the project
	The Personal Project Report will use the MLA 7 format for references and citations. 


Appendices: additional information used in the project such as the written survey.


Length of the report
The length of the personal project report must be a minimum of 1,500 words and a maximum of 3,500 words, not including appendices and bibliography.

Other formats 
If you decide to report the project in any other format, it must include a Title page; Summary of the project (no more than 150 words); Bibliography or Reference list.

The body of the report must include the same sections as the written report.
The report must not exceed 3,500 words or 15-minute oral presentation or audio-visual recording.
Q
uestions for reflecting and producing the project report

These are questions you might use to help you think about your project when producing your report. You don’t have to answer each question as a checklist but they are to give you an idea of the type of information to include. You need to be aware of the overall word or time limit for the project. Some sections of your report may be longer than others; this is usual.


SECTION 1: INTRODUCTION (approx. 1 page; several well-explained, flowing paragraphs) 
(Due in October)
Ease the reader into the report with an introduction that grabs the reader’s attention and makes them want to keep reading… NOT “This is my boring MYP report…” 
What is your topic?
	Why did you choose it?
	What is your background knowledge about the subject?
	What will your product be (what are you making/creating)?
	What is your global context and why is your topic significant?
What are your goals for doing this project (learning, teaching, personal growth)… NOT JUST “FINISHING THIS PROJECT” and NOT “I want to know” or “I want to teach about” 

SECTION 2: RESEARCH (approx. 1 page; several well-explained, flowing paragraphs) 
(Due in December)
What specifically did you need to learn about to successfully do your project (or what questions were you trying to answer in doing your research?)
	What specifically did you learn and where did that information come from?
What variety of sources did you use, why did you choose them, and how reliable were they?
	How did research shape the course of your project/product?
	Must document 3-5 sources in your paper and bibliography

SECTION 3: PROCESS (approx.1 page; several well-explained, flowing paragraphs) 
(Due in February)
	Re-state your goals for your finished product 
	What detailed steps did you go through from planning it to completing it?
	How did the product/topic/goals change and why?
	What challenges did you face and how did you overcome them?

SECTION 4: REFLECTION (approx. 1 page; several well-explained, flowing paragraphs)
 (Due in March)
	How do you think your product turned out?
	What could you have done differently to be more successful in the future?
	What did you learn about yourself in the process?
What did you learn about the process of doing a big project like this and of doing research?
	Evaluate your effort
	Was your supervisor helpful and how?
	Conclude it with something meaningful and genuine



BIBLIOGRAPHY
	This is not just a list of websites! Must be in proper format (use easybib.com)
This should be annotated, especially if you do not discuss the sources in the body of the report
They must be the sources you used… don’t just put in websites to fill up space!
Human resources (like interviews or surveys) should be cited properly in here too

APPENDIX
	Show us the product! Pictures!
	Give us the survey results or the interview questions
Anything that came out of your project that you can share to make us understand what you did should go here



Can anyone help me to edit my project report?

The project report should be as error-free as possible so it is essential that you seek other people to edit your drafts. In publishing, the editing process is essential so it is essential you apply it in your Personal Project written statement. You can approach family, friends and teachers for assistance with grammar, punctuation and spelling matters. However, while they can help you with editing, they can’t WRITE the written statement for you. It must ultimately be your own work.

The same principle or idea applies if you are reporting your project in another format. If you are planning an oral presentation it is important to practice in front of an audience, whether that is your supervisor, friends or family. You can get feedback on drafts of your presentation before you make the final presentation. 

Finally…

Remember you are not doing this in your own. Your supervisor and others will help you on your way and by choosing something YOU want to explore, with planning and effort, you will complete the project and by the end of it be more knowledgeable and skilled in your chosen area.


Draft of Report must be submitted to Supervisor by March 11th, 2016
 And then to U.S. History Teacher on or before March, 18th, 2016
Project Notebooks due to English Teacher, March 18th, 2016








[image: MCj02316350000[1]]How will I be evaluated?			
All of the three items are assessed: the use of the process journal, the product or outcome and the project report. All three all graded in the categories listed below.  For additional info., please see Appendix.


[image: ]The total number of points is 32. A student must earn at least a 16/32 on the project to participate in the project exhibit and earn the .25 elective credit. The student must earn a 22 /32 points to be eligible for the MYP Achievement Certificate. That Criterion will be explained in detail later in document. 
How will I be assessed?    Here is an example of the rubric used by your supervisor and teachers
	Criterion
	What you are looking for
	Where 
	Student Points
	Max  points

	Objective A: Investigating
	Introduction
Clear Goal?
Global Context?
Evidence of research?
	Project
	
	8 points

	Objective B: Planning
	Criteria?
Action Plan?
Evidence of Research?
Correctly Written including spelling and grammar.
	Journal and Report
	
	8 points

	Objective C: Taking action
	Does report shows thinking and communicating skills?
Is the Product / Project connected to goal, criteria, and global context? 

What is your project / product? Show it, explain it, share it. 
	Project
	
	8 points

	Objective D: Reflecting 
	How has project expanded your IB learning and thinking?
Evaluate product/ project with the established criteria. 
	Journal and Report 
	
	8 points




Visualizing the project objectives
[image: ]

T
ECHNOLOGY INSTRUCTIONS

SCHOOL COMPUTERS
EACH STUDENT AT GATEWAY HAS A PERSONAL FOLDER ON THE SCHOOL’S COMPUTER NETWORK. HERE STUDENTS CAN STORE THEIR DOCUMENTS, PICTURES, AND OTHER FILES FOR SCHOOL. YOU CAN ACCESS THIS FOLDER ON ANY SCHOOL COMPUTER.
1. TYPE YOUR STUDENT ID # IN THE USERNAME SECTION
2. TYPE YOUR FIRST NAME IN THE PASSWORD SECTION
3. WHEN SAVING, BE SURE TO SAVE IT UNDER THE COMPUTER TAB, IN THE SECTION WITH YOUR ID NUMBER.
4. ANY ISSUES WITH YOUR LOGIN PLEASE SEE LIBRARY STAFF.


GOOGLE APPS
EACH STUDENT HAS THEIR PERSONAL GOOGLE APPS ACCOUNT. THIS ACCOUNT HAS MANY ONLINE TOOLS AVAILABLE FOR STUDENTS TO USE. THE ACCOUNT CAN BE ACCESSED THROUGH THE GATEWAY WEBPAGE UNDER WEB RESOURCES.
1. WWW.GOOGLE.COM
2. TYPE YOUR STUDENT ID # IN THE USERNAME SECTION
3. TYPE YOUR FIRST NAME IN THE PASSWORD SECTION
4. ONCE LOGGED IN, YOU WILL FIND AN EMAIL ADDRESS IN THE UPPER RIGHT HAND CORNER OF THE PAGE.  THIS IS YOUR GOOGLE EMAIL ADDRESS. PLEASE WRITE IT DOWN BELOW

_____________________________@AURORAK12.ORG
MANAGEBAC
MANAGEBAC IS A COMPUTER PROGRAM USED TO RECORD MYP, INFORMATION INCLUDING HELP WITH ORGANIZING YOUR PERSONAL PROJECT. YOU CAN UPLOAD AND SHARE DOCUMENT WITH YOUR SUPERVISOR. THEY CAN MONITOR AND CHECK IN WITH YOU ON YOUR PROGRESS. YOU COULD EVEN KEEP YOUR PROCESS JOURNAL ON THIS WEBSITE. WWW.MANAGEBAC.COM  

EACH STUDENT HAS MANAGEBAC LOGIN INFORMATION ON THEIR GOOGLE ACCOUNT EMAIL. PLEASE OPEN GOOGLE ACCOUNT MAIL AND LOOK FOR EMAIL “WELCOME TO MANAGEBAC.”  OPEN THE EMAIL AND FOLLOW THE INSTRUCTIONS. 
LOGIN ___________________@AURORAK12.ORG, PASSWORD ___________ (STUDENT ID # TO START)

EASYBIB IS A RESEARCH AND CITATION WEBSITE STUDENTS CAN USE TO HELP THEM FIN CREDIBLE SOURCES AND PROPERLY CITE THEM.  THE LINK IS HTTP://WWW.EASYBIB.COM/ 
WHEN THERE SIGN/ REGISTER AND IN THE SECTION WITH COUPON CODE ENTER   “GATEWAYBIB12” TO USE IT FOR FREE.

SMARTPHONE APPS
THERE ARE APPS AVAILABLE FOR FREE FOR YOUR SMARTPHONE IN THESE AREAS: 
· IB
· PERSONAL PROJECT
· MANAGEBAC
· INFINITE CAMPUS / PARENT PORTAL

Gateway High School
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Academic Dishonesty
Gateway High School believes in supporting practices related to academic honesty and places a high value on honesty that extends to work submitted for assessment. This policy is guided by the IB publication, Academic Honesty (2011), and is supported by the Aurora Public School Academic Honesty Policy. Gateway also promotes the IB Learner Profile, which emphasizes, amongst many other traits, being principled.  All members of the community need to be aware that the school treats academic dishonesty as a very serious matter.

The Regulations of IB define academic honesty in the following ways:

· plagiarism: this is defined as the representation of the ideas or work of another person as the 
		candidate’s own

· collusion: this is defined as supporting malpractice by another candidate, as in allowing one’s 
		work to be copied or submitted for assessment by another

· duplication of work: this is defined as the presentation of the same work for different assessment 
		components and/or diploma requirements
		
· any other behavior that gains an unfair advantage for a candidate or that affects the results 
		of another candidate (for example, taking unauthorized material into an examination room, 
		misconduct during an examination, falsifying a CAS record).

Examples of malpractice include, but are not limited to the following:

· presenting the work of others as your own
· not properly citing sources
· collaborating with teacher or classmate when not allowed
· presenting the same work for different assignments, assessment components, or DP requirements
· fabricating data
· stealing exams
· using unauthorized materials (notes, calculators, etc.)

Consequences of Academic Dishonesty
If academic dishonesty occurs at school, students will receive the following consequences:

Level 1 Academic Dishonesty (minor malpractice or violation of academic honesty policy)
· Student/Teacher conference
· Parent notification by teacher
· Documentation by teacher in Infinite Campus in the Contact Log
· Teacher determines specific consequence, which may include:
· student resubmits the paper/assignment after revision and/or properly citing
· student receives no credit on the paper/assignment
Level 2 Academic Dishonesty (major and/or repeated malpractice or violation of academic honesty policy)
· Student/Teacher Conference
· Written Referral to deans
· Specific consequences from the dean may include:
· detention
· in-school suspension
· suspension
· exclusion from course
· emergency removal/reassignment
Citations
Gateway students and teachers have access to http://www.easybib.com/.  This website will help with citations and bibliographies.  Please contact IB Coordinators or the School Librarian with questions. 

The Personal Project Report will use the MLA 7 format for references and citations. 
MYP 10TH GRADE PERSONAL PROJECT DATES:
	
Important Dates to meet with Supervisor
· Supervisor Meeting: 1st meeting with Supervisor by September 1st
· Supervisor Meetings: One time each month October- November- December 
· Supervisor Meetings: Two Times one in January and one February
· Peer Meetings / Help Sessions once a week from October to February

Important Document Deadlines
· [bookmark: _GoBack]Topic Proposal in Managebac By October 1st, 2015
· Process Journal Prompts: In Process Journal Weekly
· Go over outline of report with Supervisor Due February 1st , 2016 
· Rough Draft of report due to supervisor by March 11th ,  2016
· Final Project , Report, and Process Journal Due Date: March 18th , 2016
· Person Project Exhibit Late April 21st , 2016

Personal Project Scope and Sequence: August through March

[image: ]
Personal Project Dates to Remember:
August/ September: 
· Find and speak with supervisor
· Set up future meeting time 
· Write Project Proposal in Managebac.com
· Share Personal Project  Topic
· Questionnaire and topic Notification form.
· Finalize your action plan due October 1st  in Managebac

October/November/December: 
Work on Project, Share with Supervisor

January to February: 
Finish Project, Share with Supervisor

October - February:  
Attend Weekly Help Sessions After School

March 1th or earlier: turn final Personal Project 
Report and outcome/product 
into supervisor for review.

March 18th, 2015 – Final Personal 
Project Report, Presentation Outline, Journal, 
and Project due to Supervisor
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Thursday, April 21st  2016

Personal Project Showcase 9-3pm Main Gym 
	Personal Project Students present projects
	Community Viewing

International Food Fair 4-6pm commons
	Students, Teachers, and Community
	Cook, Share, and Eat!


IB Awards 6:30-08:00pm
	Project Awards 
	Learner Profile
	Diploma Program Awards
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